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Welcome to our Cooperative Preschool.  For many of you, this is the first decision that you have made regarding your child’s education, and we think that you have made an excellent choice.


The co-op preschool child has many advantages.  Because this is often his/her first school experience, your child benefits considerably from your presence in the classroom.  You smooth the way for the transition from home to school.


Your child also benefits from the extra hands and minds that the other co-op parents provide.  This means that your child receives more richness and variety and more individualized attention than may be available in a preschool that is not cooperative.


Perhaps the greatest reason for choosing a co-op preschool is that YOU become a participant in your child’s first school experience.  You get to observe him/her grow, develop, and become more independent.  You also receive extra benefits.  The tuition costs are reduced because parent aids do the work for which other preschools have to hire employees.  With parents working actively in the preschool, the costs are kept down, but the quality of education remains very high.


We are affiliated with Franklin Community Church.  We contribute a tithe of 10% of tuition income to the church to help cover maintenance and supplies costs.  The church maintains liability insurance for us, and processes our payroll.  Christian education is part of our balanced program.  We use age-appropriate curriculum in our Bible Story circle time (once a week).  We sing children’s praise songs, and we say a blessing before snack in all our classes.  We welcome families of all faiths and cultures, and teach our children respect for diverse backgrounds by learning about other religions’ major Holy Days in our curriculum.


One last benefit that is too important not to mention is that both children and parents form friendships that will last throughout their school years and sometimes beyond!


So, roll up your sleeves and get to work!  Be an active participant in the preschool.  “Co-oping” takes more time, more effort, and more commitment, but we are confident that you will come away from the experience feeling satisfied that you made the right choice.







Cordially,







The Board of Directors 







Franklin Community Co-op Preschool

SCHOOL HOURS*

Two’s Classes:   Monday/Wednesday  9:30 a.m. – 12:00 noon

                           Tuesday/Thursday  9:30 – 11:00 a.m., 11:30 a.m. – 1:00 p.m.

Three’s Class:    Monday/Wednesday/Friday  9:30 a.m. – 12:00 Noon 

                           Tuesday/Thursday  9:30 a.m. – 12:00 noon

Four’s Class:      Monday/Wednesday/Friday  9:30 a.m. – 12:00 p.m.

                           Monday through Friday 9:30 a.m. – 12:00 noon

Moms and Tots:  Friday 9:30 a.m. – 11:00 a.m.

*Subject to change based on enrollment

YEARLY CALENDAR

Franklin Community Co-op Preschool begins on the Monday after Labor Day for the M/W 2’s, M/W/F 3’s and the M/W/F 4’s classes, and the Tuesday/Thursday 2’s and 3’s classes begin the following day.  Vacations and holidays are scheduled at the same time as Birmingham schools.  The last of day of school will be the first Friday in June. 

DROP-OFF/PICK-UP PROCEDURE

Make sure that your child is prepared, wearing comfortable, weather-appropriate clothing that is identified with your child’s name on outer gear.  A tote bag or backpack is a good idea for carrying art projects, memos, and other items you will find in your child’s cubby. 

When arriving at school, please avoid parking in the spaces closest to the church door as these are reserved for church staff.  Escort your child inside to the classroom.  The classroom door will be open when class is scheduled to begin.  Please do not drop your child off any earlier than five minutes before the class is scheduled to start, as this is teacher prep time.  Only parent helpers should arrive earlier (5 to 10 minutes earlier than the scheduled time).  The exception to this request is for the 2’s p.m. class parent helper, who does not need to arrive earlier, as class is already set up.

When picking up your child, please be prompt.  Teacher helpers and the teacher often have other responsibilities/appointments.  If you are on time, they can be on time.  Parents will be assessed $5.00 for every 15 minutes past dismissal time you are late, payable to the director/teacher at that time.  If you know that you are going to be unavoidably detained, please call the church (248-626-6606) and leave a message with the church secretary.

At drop-off and pick-up, there will be a sheet to sign your child in and out of class and note the time of arrival/departure.

Outside Dismissal – Please pick your child up at the playground and make the teacher aware that you have taken your child and any other car pool children.

Inside Dismissal – In inclement weather, we can be found in the Undercroft, Searls Hall, or the classroom at dismissal time.  Please follow your child’s teacher’s dismissal procedure, and again, be sure the teacher is aware that you have taken your child. 

Please check the bulletin board in the hall for any announcements as you come and go during the day.

SCHOOL CLOSING

At times it may be necessary to cancel school, due to weather or other conditions.  In case of bad weather, watch WDIV-TV for school closing information.  If Birmingham schools are closed, we are closed.  Should we need to cancel class for some other reason, we will call you.

PARENT RESPONSIBILITIES

Parents are obligated to work a certain number of days as a classroom assistant.  The number of days could be as often as 2-3 times per month.  The number of adults present in the classroom is determined by the Family Independence Agency (formerly the Department of Social Services).  We try to keep a ratio of 1 adult to 4 children in the 2’s classes, and 1 adult to 6 children in the 3’s and 4’s classes.  At the beginning of the year, we may start out with 2 parents assisting in the classroom to help ease the transition into our preschool schedule.  We will reduce the number of adults when the teacher feels that the class has successfully adapted to our routines. 

If you are unable to work on your scheduled day, it is your responsibility to arrange a trade with another parent and to change the master schedule posted on the bulletin board.  If a last-minute emergency arises and you are unable to work and unable to find a replacement, notify your classroom parent or teacher. 

Teacher helpers should arrive at the school 5 - 10 minutes before class is scheduled to begin.  This allows a brief discussion about the day’s activities with the teacher.  Please review the “When You Are the Helper” section of the handbook.  Parents and children are responsible for maintaining a clean and organized environment.  During clean-up time, children are to return toys to their proper location with supervision.  Helpers should watch for special cleaning needs such as books, puzzles, toy cupboards, dusting, paints, and general housekeeping.  

As a general rule, we discourage siblings attending with the working parent.  The working parent needs to be available to all the children in the classroom.  It is very special to your child to have you in the classroom, and sharing you and the class with a sibling is sometimes difficult for the student.  Many parents will make reciprocal arrangements for babysitting siblings with other parents.  We recognize that occasionally babysitting arrangements will fall through at the last minute, and it is necessary to bring siblings. 

FUNDRAISING

In the late fall, we sell cookie dough from Savory Foods.  If you have not tried the products, you will be pleasantly surprised.  The cookie dough is great and comes in a variety of flavors and can be kept frozen until you bake it.  All families are required to participate in the fundraiser.  We ask for a minimum sale of $50.00 per family, or a donation of $50.00 if you prefer not to sell the dough.  All the money raised in our fundraisers goes directly to your children’s school in the form of additional supplies, upgrading/replacing toys, and hiring experienced and educated teachers..  The more we raise, the more the children benefit!

The Board of Directors may request additional fundraisers, which might include a Mom2Mom sale and local restaurant dinner nights, if it is determined that additional fundraisers would be beneficial to the school.  The Board welcomes any suggestions for fundraisers.

PAYMENT OF TUITION AND OTHER FEES

Tuition may be paid in one annual payment or divided into two payments.  Payments are due on September 1st or at the Parent Orientation Meeting and on February 1st.  All payments not received within 15 days of those dates will be assessed a late fee of $50.00, and this late fee will continue to accrue per month until tuition is paid.  Failure to pay tuition within 45 days of due date may result in cancellation of the preschool contract and removal of your child from class.  This decision shall be made on a case-by-case basis at the discretion of the Board.  Please consult with the preschool Treasurer if making timely payments is a problem due to family circumstances.  The preschool will work with you to ensure that your child can continue his/her education at FCCP.

All fees and tuition paid to the preschool are non-refundable.  Although a two-payment plan is offered for your convenience, parents are responsible for total tuition due at the commencement of school.

Families who withdraw during the year are requested to submit written notification of reason(s) in writing.  Families withdrawing from FCCP remain responsible for all fees and tuition due for the year. 

SNACKS

It is the policy of this preschool to serve a wide variety of snacks.  The working parent brings snack for the day.  Everything from birthday treats to fruits and vegetables are served.  We strongly encourage healthy snacks; please do not bring both juice and a sweet treat, for example. 

The school will provide cups, napkins, and small plates.  We have a supply of plastic forks and spoons as well.  Serving utensils can be found in the kitchen on the lower lever of the church, or you may bring serving pieces from home.  All cups, napkins, and plates should be kept in plastic bags or some other protective container. 

Parents of 2’s should take home the sippy cups when it is your turn to work and wash the cups in the dishwasher.  Please allow the cups to air dry before placing in plastic bag to return to school.  

Children and adults are required to wash their hands before serving and eating the snack.  The adults serving are required to wear food service gloves (found in the cupboards in the classrooms) when serving food that is not in a wrapper.  

To clean the tables for snack, first wash the table with soapy water.  (The children enjoy helping with this).  The next step is to use the Clorox Wipes or a solution of bleach and water mixed in the spray bottles found in the bathroom cupboard.  Allow this to dry.

If you bring food which must be kept cool, a refrigerator is in the small kitchen down the hall, around the corner, and on the left side from the classrooms.

Parents are advised of any child’s food allergies at the Parent Orientation meeting.  Please keep these allergies in mind when planning snack on your working day.  An allergic child accepts some responsibility for reminding us if she/he is accidentally served a forbidden food.     

PARENT/TEACHER CONFERENCES

Our teachers invite questions and concerns at any time during the year.  They will prepare a conference mid-year, and each teacher will advise the parents of the procedure she will follow.  A second conference may be held at the end of the year if a parent requests it. 

DISCIPLINE POLICY

Rules will be imposed upon the children to the extent that they can be expected to comply with them and understand a need for them.  Children will be helped to respect others’ rights and safety, and taught how to take care of the school’s supplies and equipment.  We use the Golden Rule – treat others the way you would like to be treated—as our guideline in teaching appropriate behavior towards our classmates. 

Safety is very important.  Our safety rules include, but are not limited to, the following:

1. No standing or climbing on the furniture.

2. Stay on the woodchips when outside on the playground.

3. Look both ways before crossing the parking lot to the playground.

4. No pushing, pulling, biting, etc.  Children who bite, hit, etc., will be warned after the first incident, and put in time-out for subsequent incidents.

5. Children should hold onto the rail when going up or down the stairs. 

6. We walk inside the building, run on the playground only.                                          

Enforcement of these expectations will be consistent, yet will respect individual differences in maturity level, fears, and past experiences.  Methods of teaching appropriate behavior will include verbal communication, reasoning, separation, removal from the situation, or redirection.  Time-out is used only when one child has hurt another child, and only the teacher may administer the time-out. 

SCHOOL DRESS POLICY

Clothing – Children should wear comfortable, weather-appropriate clothing to school.  Children will be engaging in messy activities and should be wearing clothing that can be washed easily.  Adult helpers should be dressed in the same manner. 

Shoes – Children should have shoes that are appropriate for physical activity.  Please pack indoor shoes when boots are worn to school.

Outerwear – Children are taken outdoors during all seasons, so weather-appropriate outerwear is very important (coats, hats, mittens, snow pants, boots, etc.).  We go outside when the temperature is above twenty degrees Fahrenheit, without a wind chill.

Please label ALL of your child’s clothing, backpacks, etc. in permanent ink or a clothing label.  In addition, send one extra set of clothing that is clearly labeled and in a bag.  Accidents happen occasionally, and your child will be more comfortable in his/her own clothing.  Tubs are provided for storing extra clothing in the restrooms.   

SERIOUS ACCIDENT POLICY

The teacher attends to the injured child and assesses the injury.  The parent helper takes over the class and reassures the children.  The other children may need to be moved to another area.  The parent calls for emergency aid and contacts the injured child’s parents.  Accident forms will be completed and placed in the child’s file.

Children’s health and emergency forms are kept in their folders in the file cabinet in the 3’s classroom. 

CHILD ABUSE/NEGLECT POLICY

If possible child abuse/neglect is suspected by a parent volunteer, he/she must inform the Director who must then notify the local Family Services agency.  Observations and dates must be documented if abuse/neglect is suspected.   

Any suspicion of abuse by teacher(s) should be documented and reported to the President of the Co-op.  The President will confer with the teacher, and then report to the local Family Services agency and the Board.

Procedures outlined by Family Services must be followed.  The teacher will have the opportunity for defense before the Board.

PARENTAL BACKGROUND CHECKS

Franklin Community Co-op Preschool requires each parent or family volunteer to provide documentation from the Family Independence Agency that he/she has not been placed on the central registry for substantial child abuse or neglect.  Each volunteer will send a picture ID and form provided by the preschool to the FIA for this documentation.  This information is required to be filed in the child’s folder before the volunteer is allowed to work alone with the children in the classroom.  In addition, each parent or family volunteer is required to sign our preschool’s Abuse/Neglect form.

We do not at the present time require each parent or family volunteer to submit to a Michigan Department of State Police criminal history check.

NON-DISCRIMINATION POLICY

Franklin Community Co-op Preschool admits students of any race, color, national or ethnic origin to all the rights, privileges, programs and activities generally made available to students at the school.  It does not discriminate on the basis of race, color, national or ethnic origin in administration of its education and admissions policies and other school-administered programs. 

TOILET TRAINING

Toilet training will begin when the parents decide that the child shows signs of readiness.  This occurs for children at different times – no child follows the same timetable.  Parents should indicate to the teacher(s) that the child is in the process of toilet training and how she can help the child succeed at school. 

DIAPER POLICY

Parents are responsible for providing diapers for any child still using them.  Diapers must be of the disposal variety.  No cloth diapers are permitted for health and sanitary reasons. 

OUTING POLICY

School-recommended outings are referred to as field trips.  These outings are enriching to your child’s education and should be attended whenever possible. 

The field trips are scheduled and booked through the room parent.  You will be notified by memo or newsletter at least two weeks in advance of all field trips.  A responsible adult must accompany all children.  If you are unable to accompany your child, please arrange with another parent to have your child accompanied to the field trip.  Parents are responsible for admission costs, if any, for themselves and children.  Most often, siblings are welcome to attend with the parent.  No regular class will be in session on scheduled field trip days. 

Other walking field trips to places in Franklin are scheduled throughout the year in which parents, although welcome, are not required to attend.  You will be notified by memo or newsletter of these field trips at least one week in advance.    

PARTIES

Birthdays:  Parents are invited to schedule their workday on or near their child’s birthday. 

A special birthday treat is enjoyed by all.  If your child celebrates a summer birthday, please feel free to schedule an “unbirthday” in the spring.

We usually have Halloween, Thanksgiving Feast, Christmas, Valentine’s Day, Easter, and end-of-the-year parties as well.  We will decide what other special occasions we would like to celebrate as the year progresses.

VIP NIGHTS

For this event, a Very Important Person (father, grandparent, etc.) accompanies his/her child to school.  Class is held in the evening (and cancelled in the morning) so the VIPs can attend and experience a typical class with the children.  These VIP Nights are scheduled in the spring.   

FIRE DRILL PROCEDURE

On signal (a whistle), check all play areas and bathrooms to make sure all children are accounted for.  Turn off lights and close doors.  Go directly to the tennis courts and take attendance.  The exits and map of the route are posted in each classroom.

TORNADO DRILL PROCEDURE

On signal (a whistle), lead all children to the hall to the Undercroft.  Children are to sit on the floor with heads and crossed arms on legs.  Take attendance.  A map showing exits and location of tornado area is posted in each classroom.

CLEAN –UP DAYS 

Clean-up days are scheduled once a month.  All toys and equipment must be cleaned and disinfected with a bleach solution.  Each family is expected to participate in these clean-up days.  The Housekeeping Organizer will schedule monthly clean-up days.  Please bring towels and gloves for your hands.  The preschool will provide the bleach and tubs.   

LOTTERY 

Franklin Community Co-op Preschool routinely offers 3 classes for 2’s, two classes for 3’s, and one class for 4’s.  Should enrollment necessitate offering additional classes, and there are more students wanting a class than we have available space for, a lottery will be held to determine enrollment in each class.  This lottery will be held in the early spring preceding the school year in which additional classes will be offered. 

WHEN YOU ARE THE HELPER

The children may be more active and noisy than you expected.  There is no objection to good-natured noise.  This is normal for this age.  If shouting and running are keeping the other children from enjoying their day, we remind the children to use “indoor voices” and to keep their “outdoor voices” for the playground.  We also remind the children that our “safety rule” is to walk inside and run outside only.  

You may be puzzled by the emphasis that is put on the value of active play and rhythmic activity.  Although you may not notice any formal classroom-type instruction, goals are in mind for all aspects of our program.  Let us share a sampling with you:

1. FINE MOTOR COORDINATION results from activities such as painting, crayon use, scissors, gluing, tracing, puzzles, small toys and cooking.

2. GROSS MOTOR COORDINATION is enhanced by running, jumping, climbing, throwing, swinging and moving with music.

INTELLECTUAL DEVELOPMENT is guided by challenging activities designed to stimulate thinking and creativity.  Magnifying glasses and butterfly gardens introduce science.  Art appreciation includes play dough and drawings.  Use of the senses is enhanced with different textures, smells, sounds, colors and tastes.  Puzzles, games, daily routine require memory and recognition.

You will see children struggling to put on coats or work zippers by themselves when an adult’s help would make the task easier and faster.  We encourage but do not “do” for a child.  We try to have each child help him or herself to the limit of capability.  We expect reasonable errors in judgment when there are experiments in a new area of responsibility.

You may sometimes hear children use undesirable words.  The teacher generally ignores this, knowing that as a rule, the child will not continue this behavior if the words do not have the “shock value” counted on. 

In general, cooperation in routine is expected of the children; however, the teacher may not insist that a child join the others.  Some children may not be ready to join a group activity, and we can help them most by encouraging, without pushing or making them.  The teacher has seen the child’s progress and knows when to take a stronger stand to encourage participation in crafts, games, and routines. 

At snack time, no one is ever forced to eat.  The children are expected to help clean up after snack.  Each teacher will have a routine based on the age and developmental stage of each class.  Two’s parent helpers should take sippy cups home and run through the dishwasher.

Children are allowed to go to the toilet as necessary.  We give reminders before circle times, snack time, and outside play.  Children are reminded to flush the toilet and wash hands after every trip to the toilet.

We encourage the use of positive directions – “Do this” rather than “Don’t do that”.  Save “No” for the really important safety situations. 

We try to let children solve their own differences, stepping in only when there is obvious distress or when there is danger of someone being hurt.  “They learn by doing” is just as important in the area of discipline as in other areas of development. 

Sometimes the parent helper feels inadequate to handle a situation.  She/he should immediately call the teacher, describe the situation, and get advice or watch the teacher intervene.  If a situation calls for a time-out (one child has hurt another), the teacher is responsible for administering the time-out.  Parent helpers should not put a child in time-out.  This should help prevent any negative feelings toward a parent helper from the child or fellow parent.

We use the Golden Rule (treat other people the way you’d like to be treated) as our standard for teaching our children how to get along with others.  As adults, we strive to use positive statements when correcting the children.  We encourage positive behavior by praising behaviors and the occasional reward, such as stickers.  We encourage the children to use words to solve problems.  Teach the children to say “May I have that, please?” or whatever is appropriate for the situation.  Please keep an eye out for pushing, grabbing toys, etc.  We can not allow the children to hurt each other.  “I won’t allow the other children to hurt you, and I won’t allow you to hurt one of your friends” is one way to express disapproval of hurtful behavior. 

Most importantly, relax and enjoy the day and the children!!
HEALTH POLICY
Each child attending Franklin Community Cooperative Preschool must have a physical examination, up to date immunizations and a completed emergency form.  Please inform the classroom teacher of any changes that may need to be documented in your child’s file.

In order to protect your child and other children, we have established some guidelines on illness.  If at any time we feel that your child is too sick or too contagious, he/she will not be allowed to stay at the preschool.

KEEP YOUR CHILD AT HOME IF HE/SHE HAS:

* Temperature over 100 degrees

* Eye infections, such as pink eye

* Bronchitis

* Rashes that you cannot identify or that have been diagnosed as contagious by a doctor

* Diarrhea

* Vomiting

* Severe cold with fever/sneezing and nose drainage – yellow or greenish

* Contagious diseases such as chicken pox, etc.
* If a doctor diagnoses your child with an ear or throat infection and places your child on an antibiotic, your child should not be brought in until you have medicated for 24 hours.

Thank you very much for your cooperation.  Let’s have a safe, happy, and healthy school year!

STERILIZATION PROCEDURES

HANDS SHOULD BE WASHED:

* Before and after eating

* After using the bathroom

* After coughing or sneezing

* After blowing noses (your own or a child’s)

* Before and after touching a child’s mouth

* After changing diapers

* Before preparing food (Do not do other things during food preparation – for example, do not change diapers, tie shoes, blow noses, etc.  Direct the children to ask the other adult for help or wait until snack is ready.)

* After playing outside

* After using markers, crayons and pencils

* After caring for each child, before helping the next one (diapers, noses, etc.)

TABLE WASHING PROCEDURE:

* Wash down surface with warm water and soap.  Spray bottles are located in the children’s restroom.

* Rinse surface with warm water.

* Wipe down surface with bleach solution prepared daily.

* Allow to air dry.  If time does not permit air drying, a disposable paper towel may be used.

NOTE:  PLEASE WEAR DISPOSABLE GLOVES WHILE PREPARING AND SERVING SNACK!

BLEACH SOLUTION PREPARATION:

SANITIZING – Mix one tablespoon regular bleach with one gallon of water.  Wash spray bottle first with soap and water, rinse, and then soak in sanitizing solution for at least two minutes.  Drain and air-dry.  Spray bottles are located in the children’s restroom.

DISINFECTING – Mix ¾ cup regular bleach with one gallon of water.  Wash surface or object with solution, maintaining contact for at least five minutes.  Rinse with clean water.
OSHA BLOOD-BORNE PATHOGENS

UNIVERSAL PRECAUTIONS:

WASH: before and after student contact

GLOVE: before touching body substances
GOWN: or waterproof apron if soiling of clothing is likely

MASK: and goggles for aerosolization or splashing
SHARPS: place needles in sharps coffee can in medical cabinet
WASTE: use plastic bag for disposal

LINEN: use plastic bag for soiled linen or clothing and have professionally cleaned

BODY SUBSTANCES:

BLOOD
DRAINAGE
FECES

MUCUS
PUS

SALIVA

SEMEN
URINE

SAFETY PROCEDURES:

1. Wash hands after contact with any body fluid with soap and very warm running water for 15 seconds.

2. Surfaces soiled with body substances should be thoroughly washed with soap and water then disinfected with household bleach.

3. Use disposable gloves when cleaning the contaminated area, especially if the surfaces of your hands have broken skin.

4. Use disposable towels to clean up the spill whenever possible, discarding them in a plastic garbage bag.  Label the garbage bag “bio-medical waste” and do not re-use the garbage bag.  Call doctors office for assistance with bag disposal.  Kitty litter will help clean up bodily fluids.

5. Remove any soiled clothing and place in a plastic garbage bag for professional cleaning.

6. Mops, dustpans, brooms, buckets, and any other equipment used to clean up the spill must be immediately rinsed with straight bleach.

7. After removing gloves, wash your hands with soap and water. 

TEACHER AND PARENT HELPER SHOULD CARRY MEDICAL FANNY PACKS WHILE ON THE PLAYGROUND AND ANY TIME THE CHILDREN LEAVE THE BUILDING FOR A FIELD TRIP.

Each fanny pack should contain:  gloves, tissue, micro shield, disinfectant wipes, plastic baggies and band-aids.
FIRST AID FOR POISONING

*ALWAYS CALL FOR HELP BEFORE ADMINISTERING FIRST AID*

POISONOUS GASES: Minimize exposure and take victim to fresh air.  Maintain aeration until victim is breathing or help arrives.
EYE CONTACT: Rinse immediately with water.  Remove contact lenses, then hold lids open and flush eye with water until approved by ophthalmologist.

SKIN CONTACT:  Remove contaminated clothing.  Flush skin thoroughly with water. 

SWALLOWED POISONS:
1. Call 911 if you have a poison emergency and the victim has COLLAPSED or is NOT BREATHING.
2. If victim is AWAKE and ALERT, call 1-800-222-1222, the national Poison Control Center (PCC).  Follow advice given.  **DO NOT GIVE ANYTHING TO EAT OR DRINK UNLESS DIRECTED BY PCC OR EMS.**

3. Try to have following information ready, and stay on the phone and follow instructions from the emergency operator or Poison Control Center:
· Victim’s age and weight

· Type of poison swallowed (keep container or bottle)

· How much poison taken

· What time poison taken

· Address where poisoning occurred
ADMINISTERING MEDICATION

1. The teacher should administer all medication to the children.

2. The teacher should be the one who takes possession of the drug directly from the child’s parent or guardian. 

3. The instructions for administration should be written down, not taken verbally.

Make note of exact times for administration and dosage of medication.

4. The time, date, amount and type of medication administered will be recorded and placed in the child’s file after each administration of medication.  Please use Administering Medicines Form.

5. The medicine must be in the original bottle and clearly labeled with child’s name, type of medication, and usage directions. 

6. Find out if the child has had any problems with the medication.

7. If the child has a reaction call appropriate medical personnel and the child’s parents.

8. All medication kept on the premises will be stored in the overhead medical cabinet located in the bathroom connecting the twos and threes rooms. 

9. All unused medication should be returned to the child’s parent or guardian at the end of the school year. 

Parent Handbook
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